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Welcome to Waterberg TVET College.  This is your 2024 REGISTRATION ROADMAP.  It shows you the process that you must follow before you can complete your registration process.

Each station MUST be signed by a person staffing a station before you will be allowed to proceed to the next station.

Please complete the reverse of this card when you leave the campus and leave it at the last STATION in the box provided.

	I am a RETURNING Student (PRE-ENROLLED)

	First Names:
	Surname:

	Student Number:

	Station
	Sign off

	STATION 1 – PRE-ENROLLED RETURNING students sign register and name is ticked-off on the College pre-enrolled/approved list
	

	STATION 2A (ii) – Issuing of Results
	

	STATION 2A (iii) – Verification of required documents
· 2 x Certified ID copy (Student)

· ID copy (Parent)
· Proof of Residence
	

	STATION 2C 
· Issue Invoices to all students
	

	STATION 3A
· Student who already applied with NSFAS, issue student with Application Form for Allowances to complete.
· Qualifying Bursary Students received document for Exemption of Registration fee.
	

	STATION 4
· Pre-enrolled student, who passed and received link through SMS, accept offer and automatically REGISTER
· Student move to Registration Office to print out 2 x Proof of Registration from Coltech
· Student verify correctness of information on Proof of Registration and sign-off the Proof of Registration
	

	STATION 5 - DISPATCH
	


	I am a RETURNING Student (NOT YET PRE-ENROLLED)

	First Names:
	Surname:

	Student Number:

	Station
	Sign off

	STATION 1 – Student sign register 
	

	STATION 2A (ii) – Issuing of Results
	

	STATION 2A (iii) – Verification of required documents
· 2 x Certified ID copy (Student)

· ID copy (Parent)
· Proof of Residence
	

	STATION 2C 
· Issue Invoices to all students
	

	STATION 3A
· Student to complete manual Registration form (Programme and Hostel (if applicable).
· Issue students with bank details for payment purposes

· Student who already applied with NSFAS, issue student with Application Form for Allowances to complete.
· Qualifying Bursary Students received document for Exemption of Registration fee.
	

	STATION 4
· Register the student by capturing the Registration Form on Coltech.
· 2 x Proof of Registration for student are printed and student verify correctness of information on Proof of Registration and sign-off the Proof of Registration
	

	STATION 5 - DISPATCH
	


Please complete these questions by ticking off the answer that is most applicable to your experience.

	I started the registration process (at campus) on the following date:
	DD/MM/YYYY

	I completed the registration process (at campus) on the following date:
	DD/MM/YYYY

	I successfully registered at the following campus:
	Campus (select campus):

Business Studies Centre

Engineering and Skills Training Centre

IT and Computer Science Centre

Thabazimbi Campus



	I successfully registered for the following programme:
	NCV (select the programme):

Finance, Economics and Accounting

Office Administration

Primary Health

Safety in Society

Civil Engineering and Building Construction

Electrical Infrastructure Construction

Engineering and Related Design

Information Technology and Computer Science

Hospitality

Tourism

Primary Agriculture

Education and Development

NATED:

Business Management

Management Assistant

Tourism

Electrical Engineering

Civil Engineering

Mechanical Engineering



	I DID NOT successfully register because:
	I had the incorrect or incomplete documentation.
	

	
	I was not interested in the courses offered by the College.
	

	
	I failed and was not allowed to re-register.
	

	
	I cannot afford the fees for this course and was not eligible for a bursary.
	

	
	There was no space left on the course.
	

	
	I am still waiting to hear if there is space on the course.
	

	
	I am coming back to complete registration.
	




